EXAMPLE CV TEMPLATE BY SENEX RECRUITMENT
[First name] [Last name]
[Your phone number] / [Your email address]
[Your location] / [LinkedIn profile URL]
PROFILE
[Your Job Title] with [Number] Years of Experience
With [number] years of experience in [key responsibility], I have successfully contributed to [employer] and [employer]. I am highly motivated to work on [product/service/initiative] because [reason why]. My strong skills in [insert skill] and [insert skill] enable me to drive [employer’s name] towards achieving [employer’s objective]. I am eager to bring my expertise and passion to your team and make a significant impact.Example
Marketing Manager with 8 Years of Experience
With 8 years of experience in digital marketing, I have successfully contributed to ABC Corp and XYZ Ltd. I am highly motivated to work on innovative marketing strategies because I believe in the power of creativity and data-driven decisions. My strong skills in campaign management and analytics enable me to drive your company towards achieving higher customer engagement and increased revenue. I am eager to bring my expertise and passion to your team and make a significant impact.




QUALIFICATIONS
[Professional qualification or certification]
EDUCATION
[University name] 
 [Degree title] / [Degree type] / [Degree classification] |
[School/Educational establishment name]
[Education Type/Level] / [Subject(s)] / [Grades] 
EMPLOYMENT HISTORY
[Present Job Title] | [Employer name] | [Month/year you started role] – present
Consider including a short description of the company and website URL. 
Responsibilities (Listed in Bullet points) 
[Most significant responsibility you held listed first]
[Second most significant responsibility you held]
[Third most significant responsibility you held and continue until all responsibilities are listed] 
Note: Include only duties that directly reflect your skill set; avoid adding unnecessary 'padding' to your responsibilities. Avoid cliché such as “working in a team and individually” as (more or less) everyone does this in their job.


Achievements [list in bullet points key achievements and/or results delivered for the employer]
[Next most recent and relevant Job title] | [Employer name] | [Month/year you started role] – [Month/year you finished role]
Consider including a short description of the company and website URL. 
Responsibilities (Listed in Bullet points)
[Most significant responsibility you held]
[Second most significant responsibility you held and continue until you have a concise list.]Note:  It is better if this list of responsibilities in second or more jobs are shorter than your latest job. Likewise, as you work through your list of historical jobs, the bullet points should become fewer. However, you need to judge this based on your work history and the vacancy you are applying for. For example, your most recent job may have been a temporary assignment, or you may be returning to a previous career. Therefore, an earlier job in your career may have more relevance to your application. You will therefore need to make this a priority on your CV. Always decide who your target audience is and what your career goal are and tailor you CV to this. 


Achievements [Key achievement or value delivered for the employer]
[Next most recent and relevant Job title] | [Employer name] | [Month/year you started role] – [Month/year you finished role]
Continue listing till entire career history is covered.

 Note:  It is vital to list all your employers and dates worked. It is advised that it is not to list all responsibilities or achievements in older jobs, especially if it makes the CV long or cites irrelevant information. 

SKILLS
[Skill gained from degree or career that’s transferable to this job]
List in a bullet point format, you may want to consider including this just after your profile. especially, if you are in a technical sector. 
HOBBIES AND INTERESTS
[List your hobbies or interests particularly those that show you have the skills required for the job or that you’d be a good addition to the organisation or industry]Note: There is no need to include “padding” such as “Reference available on request.” You may include reference contact details or other relevant information such as a publication listing. 
The important message Senex Recruitment would like to repeat is always decide who your target audience is and what your career goal are and tailor you CV to this.
Keep the formatting clear and simple, from the font choice to the colouring, a concise layout will stand out more than a confused CV. 
However, if you are in Product Design or Graphics etc do use the CV to promote your design capabilities.  



