TEMPLATE RESIGNATION LETTER PROVIDED BY SENEX RECRUITMENT
Please remember to replace the placeholder text for words that are relevant to your situation.

[Add letter headers such as addresses and letter date]
Dear [Recipient's Name],
I am writing to inform you of my decision to resign from my position at [Company Name], effective immediately with an anticipate last working day of [date], providing a notice period of [Notice Period].
During my time at [Company Name], I have had the opportunity to grow both personally and professionally, and I am grateful for the experiences and knowledge gained. I have thoroughly enjoyed working with the team and contributing to the success of the company.
I am committed to ensuring a smooth transition of my responsibilities and I am more than willing to assist in any way possible to facilitate this process.
Thank you for the support and guidance you have provided me during my time at [Company Name].
 I wish the company continued success in the future.
Yours Sincerely,

[Your Name]
